Adding Notes To A Students Advising Profile

1. Get started by signing into MylUP
2. Under the Academics Tab locate Advising and Tools
3. Click the Student advising profile link
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After clicking the link you will see the below screen

Select the current Term

Next choose either Student ID or Student Name

Enter the selected information in the box below (must press “Enter” for “View
Profile” button to become active) or select the

View My Advisee Listing to see your whole roster.
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8. To add notes to a student profile, select the Notes tab which is highlighted below.
9. Select the +New button.
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10. Add notes in the big box.
11. Select a Category to put it into.
12. Select Post Note.
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