URSA Enhancements
Faculty and Advisor Services – Obtain E-mail Lists for Students

IT Services is pleased to announce new functionality to the URSA “Obtain E-mail Lists for Students” option.   Currently, Faculty and Advisors can produce E-mail lists of students by term and campus for an individual advisor by class level, for a program of study by class level, for a course-section, and for students who applied for graduation by level and department.   The new enhancement allows the users to compose and send an email after selecting the population of students.  

Please review the screens below for an illustration of this new enhancement.  
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E-mail addresses will be returned to the screen. A "cut-and-paste” can then be done to utilize this information into
various applications, unless you are using the Compose option.

Step 1: Select Format. The "List" option will list E-mail addresses one line at a time. This option can only be used
to paste to Outlook Express. The "Wordwrap" option will list all E-mail addresses with commas and no linefeed
between addresses. This option can be used with Outlook Express or IMAIL. The "Compose™ option will allow you to
compose and send an E-mail using the addresses.

Select Format: [List -

st
Step 2: SelechysrzBagsraduation Term. Choose the term to retrieve all active/registered students or the term
used for the Al raduation options below (example May graduation = Spring YYYY, August graduation =
Summer YYYY, Fall graduation = Fall YYYY)).

Select Term: [Fall 2009 |

Step 3: Select Campus.

Select Campus: [All Campuses -]

Step 4: Select Distribution List. Users must enter the relevant information and then click the appropriate "Query"
button in order to retrieve the list.

Common Advisor List (Make certain to lead with the @ symbol.). Request all registered students for the given
term with a common advisor.

Note: Class level is determined by number of credits earned, and does not include number of credits in progress.

Enter IUP Id of the Advisor:[” | Select Class level: [al =] Advisor Query’
I
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Below is the screen that is displayed when Compose is the format selected.    The user can compose their message and send it to the recipients listed.   The message is sent to all recipients in the BCC: with the user copied.  
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Condino Dane <MTWM@iup.edu>;Hastings Sean <XVMN@iup.edu>;Brown Christopher <DVRL@iup.edu>;Buben
Alison <WGJP@iup.edu>;Dennison Kristofer <KRMM@iup.edu>;Meals Isaac <LTSF@iup.edu>;Thayer Jay
<JHHN@iup.edu>;Custer Benjamin <LGSP@Iup.edu>;Burkett David <DTGQ@iup.edu>;Weihermuller Travis
<HWTP@iup.edu>;Miller Justin <CRYP@iup.edu>;Reimel Adam <YMWP@iup.edu>;Modowski Randal
<YRRP@iup.edu>;Jones Stephen <KYQN@iup.edu>;Strittmatter Eric <ESTRITT@iup.edu>;Campbell Nathan
<HXQP@iup.edu>;Morton Gregory <PGXP@iup.edu>;Royer Richard <HBVP@iup.edu>;Fisher Edward
<ZTZM@iup.edu>;Jackson Robert <VYZP@iup.edu>;Wilson Calvin <WXXP@iup.edu>;Geisel Steven
<HLVP@iup.edu>;Yauneridge George <KMYP@iup.edu>;Hewitt Gina <TNHP@iup.edu>;Petrick Jeremiah
<BGWP@iup.edu;Greco Gregory <NPNN@iup.edu>;Watkins Morgan <VXSP@iup.edu>;Dewitt Brydon

<TCGQ@iup.edu>;Podvorec Colton <MVTP@iup.edu>;Li Shi <KHHN@iup.edu>;Duda Michael <PNWM@iup.edu>;

Brida

James <WFYL@iup.edu>;Kachmar Jeffrey <SWFN@iup.edu>;Olson Sean <HNYM@iup.edu>
Enter your Subject:
[
Enter your Message:
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All recipients will be listed in wordwrap format.








