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Graduate Literature Comprehensive Examination Instructions
The following procedures will be followed in the administration of the week-long take-home comprehensive examination. To further insure flexibility for both faculty and students, individual committees will be permitted to make adjustments to the following procedures as long as they do not violate the spirit of the instructions. 
· Students will have one full week to complete the three comprehensive examinations. All three exams and a cover-sheet of instructions will be emailed to the student and all three committee members on the same day at a time agreed upon by each student and committee.  One designated committee member (the acting advisor or chair of the committee) will be the person responsible for sending out the exams. Committee members must submit their questions as a MS Word file to the designated chair of the committee at least 72 hours before the opening date for the exam week. On the agreed upon date and time, the designated committee member will send the student via email the cover letter instructions and the three questions (as files), cc-ing the other committee members and the Graduate Director, Dr. Veronica Watson. Upon opening the email exams, the student should “reply-all” as a notice that they have received the exams. Students will have seven consecutive days to compose, revise, and return the exams.
· Students need not be in Indiana, PA, to take the exams. They can schedule exams at times that best fit their other responsibilities and activities.

· Each examination will be limited to a maximum of fifteen pages (whether there is a single question or two or three questions). Pages should be double-spaced with standard margins, and should use 12-point type. Each examiner may choose to suggest specific page limits for individual questions. The maximum number of pages for all three exams is, therefore, forty-five pages.
· Upon completing the exams, students will email a copy of the exams to all three examiners. Individual faculty members may request that students supply them with a hard copy. All three exams should be compiled into one file with each individual exam starting on a new page.
· The committee member who sent the exams to the student should also send email confirmation to the student that they received the completed exams.

· It is suggested that students schedule the oral examination within two weeks of the date on which the completed exams were sent to examiners. However, this deadline is not rigid, and circumstances such as faculty or student obligations and university holidays and semester or summer breaks may require individual committees to extend the two-week deadline for one or more weeks.  
· The oral exam will remain at ninety minutes (with a maximum of two hours).

· Except in unusual circumstances, and with the approval of the program director, such as students residing outside the continental U.S., students will be required to complete the oral exam on campus.
· Upon completion of the oral exam, all three committee members should sign the Comprehensive Exam Results sheet recording the results of the exam. The results form should then be handed to the Graduate Secretary in 506U who will process the student’s completion of the exams with the graduate school, and then include the results form in the student’s file.
· Also, one complete copy of the student’s written exams should be handed to the Graduate Secretary after the successful completion of the exam so that it can be included in the student’s file.
An Overview of the

LITERATURE AND CRITICISM PH.D. COMPREHENSIVE EXAMINATIONS

Your comprehensive exams fall between the completion of your course work, language requirement, research skills requirement, and the beginning of your dissertation. You should read carefully the “Comprehensive Examinations” section in the Ph.D. in English Literature and Criticism Program Handbook, which explains the application, approval, and scheduling procedures for these exams; particularly key are the approval forms. The purpose of this cover sheet is not to repeat that information but to supplement it by explaining the purpose of the exam and suggesting some preparation strategies.

Since the comprehensives represent a transitional phase in your progress towards your doctorate, they provide a good opportunity to begin focusing on a likely dissertation area and to develop reading lists that will prepare you in both literary areas and theoretical approaches.  

Select your faculty examiners with care. Typically, they become the members of your dissertation committee, so it is important to consider in advance of your prospectus which faculty may best help you to develop your research interests.

You will be examined in three areas: one in literary theory and practice as applied to a general list of authors and texts; one in a broadly defined area of literature; and one in a narrowly focused field of study:

1.  The exam in literary theory and practice should be based on a two-part list: theoretical texts and literary works. The theory list should focus on a generally defined approach (rather than a smattering of all kinds of theories), concentrating on relevant contemporary writing in the area but also including relevant background works from the history of criticism. Thus, for example, you might focus on postmodernist literary theory (which would include many texts of the last twenty years, but also include work that reflects concern for problems of representation such as drawn from Plato, Kant, Nietzsche, and others). The literary list should include works from a range of historical periods and genres, each text selected for its relevance to your theoretical orientation. (Thus, using the postmodernist example, you might include works by Aristophanes, Sappho, Petronius, Chaucer, Sterne, Wilde, and others.) Typical exam questions here may ask you to interpret one or more of your literary works in light of your theoretical approach.

2.  The broad area or category may be a traditional literary period, genre, theme, or group of writers. The general idea is to develop a list that identifies a recognizable field or disciplinary area within the profession of English studies, and it should be done broadly enough that it covers an historical period of roughly 100 years or more. Thus, for example, if you choose Charles Dickens for your narrow area you might select the British Novel, 1780-1880 for the broad area.

3.  The narrow area or category might be a particular author or a narrowly defined literary period, movement, or theme. This area often becomes the focus of your dissertation and the examiner in the narrow area often becomes the director of your dissertation, so you should be particularly careful in selecting the examiner and the topic for this area. In general, we expect that the narrow area is nested within the broad area time period.

You should negotiate with your examiners a reading list for each of the three areas. Although there is no specified length or number of items for reading lists, the lists should be both comprehensive and representative. For approval, you should distribute copies of all three reading lists to all members of your committee and the Director of Graduate Studies in Literature, with the required cover form.
As a prerequisite for approval of comprehensive examination lists by the Director of Graduate Studies in Literature and Criticism, Ph.D. candidates must have completed all course work, the candidacy exam, the foreign language requirement, and the research skills requirement. The lists may be approved during the final semester of course work provided all other requirements have been met. In this case, approval is contingent on the successful completion of the semester’s work.  In general, the lists should be approved and the comprehensive exam application submitted at least one semester prior to the planned exam dates.

Each of the three examiners for the comprehensives will evaluate all three written exams and then use these evaluations as preparation for the oral. You need not look upon the oral with fear and trembling, but rather should see it as a means to clarify, develop, reinforce, or, if necessary, correct points made and arguments presented in the written exams. You may elect to make an opening statement in relation to one or more of the areas, and usually discussion will proceed by treating one area at a time with, perhaps, a more general dialogue toward the end.

Try to conceive of the oral as an opportunity for a useful discussion of mutual interests. If one or more areas were not handled so well due to the constraints of time or anxiety produced by the situation, then you can augment and develop your ideas, and the examiners will consider these arguments before making any final decisions. At the conclusion of the oral, you will normally be requested to step out of the room temporarily while the examiners confer to determine whether you have passed or even passed with distinction. If for some reason you do not pass one or more parts of the exam, they may be retaken an additional time. You must re-examine in the same area or areas failed, which is another reason for choosing carefully your examiners and clearly understanding their expectations. Faculty view the oral exam as an opportunity for the student rather than as a trial, and we encourage you to view it in the same way.

The procedures for the comprehensive exam are that they will be emailed to the students at a specified day and time, and students will have 1 week to compose the three exams. An oral exam will complete the process. Please see the “Graduate Literature Comprehensive Examination Instructions” sheet for detailed information on the exact procedures which must be followed carefully.
COMPREHENSIVE EXAMINATION APPLICATION, APPROVAL, AND SCHEDULING 
FORM FOR THE PH.D PROGRAM IN LITERATURE AND CRITICISM

Student's Name _________________________________________  Banner ID @____________________

Contact Address:  Street  _________________________________________________________________

(Between now and

the exam)
 City    ___________________________________  State _________  Zip ____________

Phone (Office) _____________________________     Best times to call____________________________

Phone (Home) _____________________________      Best times to call____________________________

E-mail address: __________________________________________________________________________

Tentative Date and Time of Examinations:

Week of ________________ thru ________________
Time:________________
COMMITTEE MEMBERS


SUBJECT AREA

______________________________________
___________________________________________

______________________________________
___________________________________________

______________________________________
___________________________________________

EXAMINERS' APPROVALS OF READING LISTS

Signature __________________________________________  Date ___________________

Signature __________________________________________  Date ___________________

Signature __________________________________________  Date ___________________

Grad. Director's Signature _____________________________  Date___________________

Oral Exam:  Date ____________________________ Time___________________

As stated in the Literature and Criticism Ph.D. Handbook, the exams must be taken in three areas: one in literary theory and practice as applied to a general list of authors and texts; one in a broadly defined area of Literature (for example Romanticism, Nineteenth-Century English Fiction, Twentieth-Century American Poetry); and one in a narrowly focused field of study (for example, the novels of Henry James, the major Metaphysical Poets, non-Shakespearean drama of the sixteenth century). When possible, the third comprehensive examination should be relevant to the dissertation topic.

It is the student's responsibility, with recommendations from the Director of Graduate Studies in Literature, to seek out qualified and willing examiners to oversee each exam area.

After gaining faculty approval of each reading list, the student must submit this form (complete with signatures) attaching to it a copy of the reading lists, to the Director of Graduate Studies in Literature. In consultation with the student and faculty members, the Director of Graduate Studies in Literature will confirm dates and times for the exams.

