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Teaching Associate Application
Composition and TESOL Program

Submission deadline: March 1
Instructions:
Please submit the following application to the Director of Graduate Studies in Composition & TESOL. See the reverse side for additional information you must submit along with this application.

_______________________________________________________________________________

            Last Name                                                First Name                             Middle Initial

_______________________________________________________________________________

            Street                                                        City                           State                  Zip Code

 _______________________________________________________________________________

          Banner ID #                 

Phone Number(s)
             

_______________________________________________________________________________


IUP E-mail address
Colleges/Universities Attended                 Degree & Date Conferred        Major            
     GPA

____________________________
_____________________
  _______________
     _______

____________________________
_____________________   _______________      _______

IUP C&T_____________________
Anticipated:____________
  _______________      _______

List recent teaching or teaching-related experience:
Position                                                              Location                                             Dates
__________________________________    ___________________________   ________________

__________________________________    ___________________________   ________________

__________________________________    ___________________________   ________________

Date you began the PhD at IUP ___________Date course work was or will be finished___________

Research Topic Approval Form submitted?    Not yet / Yes (advisor’s name____________________)






OVER, PLEASE 
POLICY FOR THE APPOINTMENT OF TEACHING ASSOCIATE IN THE GRADUATE COMPOSITION and TESOL PROGRAM

1)
The Collective Bargaining Agreement (CBA) details the contractual agreement regarding the 
conditions and status of Teaching Associates.

2)
Eligibility Criteria:

· Applicants applying for TA should have all course work completed by the end of the summer before beginning the T.A. appointment, and must have a GPA of 3.5 or higher. In some cases, TA’s have been appointed who do not have course work completed.
· If in the past you have had to decline a TA position or lost that position for some reason, you are not eligible to apply again.

3)
The TA application must include: 
· A completed Teaching Associate Application Form (the form on the front of this sheet).
· A current vita.
· Unofficial transcript (you may print it out from URSA).
· Renewal Applicants:  Submit a, b, and c above plus student evaluations, faculty observations and evaluations. Instead of two letters of recommendation, you should submit one letter of recommendation from your TA mentor.  (To request letters of recommendation from faculty:  Give faculty enough time to write the letter; Ask faculty to seal the letter in an envelope and give it to you to submit with the rest of your materials.)

· New Applicants: Submit a, b, and c above plus two letters of recommendation from faculty members in the department, and   any evidence of teaching effectiveness (teaching, tutoring, advising, etc.)
4)
All current TAs need to apply for 2nd year reappointment.  Renewal applicants will be reviewed for 
teaching effectiveness, fulfillment of professional responsibilities, and progress toward the degree.

5)
Criteria used for selection are based on a holistic evaluation:
· Academic progress

· Teaching effectiveness

· Letters of recommendation

6)  
Applications are reviewed by a sub-committee of C and T Faculty.  Nominations are then forwarded to the English Department's Recruitment and Selection Committee, which also evaluates each application.

Please submit this form together with all supporting materials in a large envelope.





ALL MATERIALS ARE DUE IN THE GRADUATE ENGLISH OFFICE BY MARCH 1. 














